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Advanced Degree Pre-Approval Request
I would like to begin an advanced degree program in the following area 
________________________________________________________________________.
The reasons I would like to earn this degree include:

I am requesting that this be approved so that I might turn in for tuition reimbursement for my coursework.

Signature_________________________________________________ Date___________

Print Name________________________________________________

Assistant Superintendent Signature ____________________________________  Date  ___________

REIMBURSEMENT FOR TUITION

Members of the bargaining unit may, with prior approval of the superintendent, receive reimbursement for tuition costs under the following circumstances:

· Courses taken as part of a recognized master's degree program in the field of education from a college or university’s Education Department; or courses taken as part of graduate programs that lead to a specialist degree, building-level license, district-level administrative license, Ed.D, or Ph.D.

· Reimbursement for any tuition would not exceed one-half of the actual cost, up to a maximum of $500.00 per course.

· Payment would be made upon presentation of evidence that the course was successfully completed and are typically dispersed in June,
· Any tuition pool entitlements and/or reimbursements received during the current or previous contracted year must be repaid if the teacher does not return for employment with USD 262.
· The total amount for all payments under this section shall not exceed $40,000.00 per year.
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